TAX YEAR 2025
TAX PREPARATION CHECKLIST
Use this checklist as a guide as you gather the most common tax documents needed to complete your tax return. This list is not all-inclusive. You must ensure all tax documents are included based on your individual circumstances. A tax return prepared with missing or invalid information may take longer for me to process and/or result in a tax return that needs to be amended, which comes with an additional fee. See the backside for other additional items you will need to review and prepare for.
Personal information
[bookmark: Check1]|_| Photo ID of you and your spouse. (Copies are fine) 
|_| Social Security Numbers and dates of birth for you, your spouse, and all dependents claimed on the tax return.
|_| Bank account and routing number (Direct Deposit) Routing _____________Account ___________
Information about your income
|_| 2025 Summer and Winter property taxes. (Not the assessment, the actual tax bill.)
|_| All W2, 1098, 1099-C, 1099-G, 1099-MISC, 1099-R, 1099-S, 1099-INT, 1099-DIV, 1099-B, 1098, SSA-1099.
Adjustments to your income
|_| List of charitable contributions with total for 2025 (only will be used if you itemize).
|_| Amount of medical expenses paid for 2025 (only will be used if you itemize). 
|_| 1098-T for tuition paid for all college aged dependents you are claiming. (You can get this from their college or University to see if you qualify for an Education Credit.)
|_| Daycare expenses paid for any/all children. (See Dependent Care Credit for details in my tax letter located on my website)
|_| Total spent on any windows, doors, roof, furnace, siding, insulation, or energy efficient appliances (minus labor) to see if you qualify for an Energy Credit. 
|_| 1095-A for those who had Marketplace Health Insurance.

If you are mailing in or dropping off your taxes, include this form and complete the below information and include it with your information.

Name:								Phone number:			         
Address:													
														
[bookmark: Check3][bookmark: Check4]|_| Mail my tax return to me via USPS certified mail.           |_| I will pick up my return.
*If you do not select an option, your tax return will be sent to you via USPS Certified mail and a fee will be added.
*see back side for important items to include that are new this year*
ADDITIONAL INFORMATION POTENTIALLY REQUIRED
With the new Tax law changes, there are some additional things to prepare yourself with to assure you have all information to complete your return during your appointment time or help speed up the process. Items below may not pertain to you, so please review and assure you have those documents with you if needed.
Personal information
|_| Gambling losses (you can claim up to the earnings). Please provide a statement or total of losses as proof. 
|_| Claiming a child? You will need proof such as a medical record note, school record showing your address, birth certificate, or court paperwork for the Child Tax Credit.
|_| Do you have a student in college? You can claim books, educational expenses such as a laptop or other required material as part of the Education Credit. Please have totals available. 
|_| Did you buy a new car that was assembled in the USA? You may qualify to deduct the interest on the loan. The car must be purchased new, in your name, and the final stages of production must have been completed in the USA. Please bring the VIN number for the vehicle and how much interest YTD for 2025 paid to see if you qualify.
|_| Overtime and Tips on your W2? If your employer has not provided information on your W2, you will need a final paycheck to show the amounts to be deducted. Please provide a copy.
|_| Paper checks are starting to phase out for the IRS. Please come prepared with your routing and account information. Otherwise, paper check refunds will be delayed (6-12 weeks)

This is not an all-inclusive list, but it is several things that are new to this year’s processing. If you have questions, please call/email/text so I can help prepare you for what you may need.
Please note, if you want your return mailed back, there will be a $25 fee included due to the increase cost of postage. All returns will be mailed back certified. Please assure I have the correct mailing address as if it does come back not deliverable, there will be additional charges to re-mail.
TAKE A LOOK AT MY FULL CLIENT LETTER ON MY WEBSITE FOR MORE DETAILED TAX UPDATES AND INFORMATION: 
WWW.MOYERSTAXSERVICEHOLT.COM
I take pride in keeping my return prices very affordable. I will not be increasing costs overall this year, however, if your return has additional complexities from last year, it may result in an increase of cost. I appreciate your understanding, and I will always do my best to keep my clients costs affordable and reasonable. 
Much love to you and your families!
Stephanie Dziachan

Moyer’s Tax Service – 2705 Maritime Dr. Lansing, MI 48911- moyerstaxservice@outlook.com – 517-281-4559
